nHPLES PRINTABLE HOW-TO GUIDE
COmMPUTERS

NAPLES COMPUTERS HOW-TO - BUSINESS I.T.

Al for Small Business: Practical, Safe Ways to Start

Al can genuinely help a small office, but a few mistakes early on cause most of the trouble. This guide to Al
consulting Naples FL covers six things: starting with one low-risk task, keeping sensitive data out of public Al
tools, verifying Al output, a written policy for staff, choosing tools with real data protections, and one call for
a safe way to start.

Why starting carefully matters

Al can genuinely help a small office, but a few mistakes early on cause most of the trouble.

Small, safe steps beat a big Public tools aren't private Al gets things confidently
rollout Anything typed into a free wrong

One low-risk task, done well, consumer Al tool can end up Output that sounds right still
teaches you more than trying to stored, reviewed, or used to train needs a human to check it before
automate everything at once. it. it goes out the door.

Al consulting Naples FL: how to get started safely

6-POINT OVERVIEW

o Thinking about Al, but not
sure where to start?

Practical, safe ways to start with Al for small business,
and what to avoid along the way. Starting with Al, safely

WHAT TO DO
We're Naples Computers, since 1993.
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ONE TASK FIRST
0 Start with one small, low-risk

task

Drafting an email, summarizing notes, or
brainstorming ideas is a much safer place to start
than anything touching client data. One task at a time

WHAT TO DO
We help you pick one low-risk task, get
comfortable with it, then decide what's next.

DATA PRIVACY
0 Keep sensitive data out of

public Al tools

Client details, financial records, and anything
confidential shouldn't be typed into a free, consumer
Al tool.

WHAT TO DO

We help you understand what's actually safe
to type into which tools, before it becomes a
problem.
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VERIFY BEFORE USE

° Verify Al output before you
use it

Al can sound completely confident while still being

wrong, especially with numbers, names, or specific
facts. Double-checked before use

WHAT TO DO
A person checks it before it goes out, every
single time. Three more to go.

WRITTEN POLICY
o Put a written policy in place

for staff

Without clear rules, every employee ends up
deciding on their own what's okay to use Al for.

Policy written down

WHAT TO DO

We help put a simple, written policy in place,
so everyone's working from the same rules.
Two more to go.
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PROTECTED TOOLS

G Choose tools with real data
protections

Not every Al tool handles your data the same way,
and the free, convenient option isn't always the
safest one.

WHAT TO DO
We help you choose tools built with real data
protections for business use. One more to go.

ONE CALL TO START
G One call for a safe way to start

A generic Al plan off the internet isn't the same as
one that fits how your office actually works.

WHAT TO DO
Call Naples Computers, and we'll help you
build a plan that fits your office, not a generic
one.

How to start safely

IT Help Desk

(239) 555-0142

-~

Decline

[:] Start with one small, low-risk task
Not a full rollout on day one

D Keep sensitive data out of public Al tools
Client details, financials, and records stay private

D Verify Al output before you use it

A person checks it, every time
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D Put a written policy in place for staff
What's allowed, and what isn't

D Choose tools with real data protections
Not just whatever's free and convenient

C] One call for a safe way to start
A plan that fits your office, not a generic one

Recap: how to start safely

D Start with one small, low-risk task C] Put a written policy in place for staff
O Keep sensitive data out of public Al tools C] Choose tools with real data protections
D Verify Al output before you use it D One call for a safe way to start

Before you paste anything into an Al tool, ask yourself if you'd be comfortable if that

text became public. If not, it doesn't go in.

Ready to start Al safely at your office? We'll help you build a plan that

&DLEFEE52r= Call 239-513-1960

naplescomputers.com - We Make I.T. Happen!
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